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Department: Fositson:

Current Status: [ 1Ful-time [ Part-time [ Temporary [l Contract T Other

Etfective Date of Change:
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i the reason is 'Other,' please spec ity:

DETAILS OF CHANGE (IF APPLICASLE)

Me'w Position [ Tithe:

Hew Department

MHaw Work Hours: From To
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Current Salary: = Mow Salary: =

GEMEFITS INFORMATION {IF AFPLIC ABLE) <A4>
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Signakure Cate:

Click here:

HR Approval:
| |HR Representative I‘-.-:||'|'|I'.'|.i:|:|:r:'.u:' the change In the employes s staotus os indcoted abave.

HR Representatiee Nama:
Signatur Dabe:

Employee Acknowledgrment:
| tha undersigned emplayees, aocimowcdgs ond undarstand the changes to my amploymant status os autlined abave:.
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“Please be aware of the disclaimer on the second page of this document. =
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DISCLAIMER

READ BELOW:

Please note: The template is a strong starting point, and the generic information is
meant to be edited specific to your company, state regulations, and/or legal or union
restrictions. This is not meant to be legally defensible, and I recommend having the
iInNformation vetted to suit your specific nheeds. Every company is different and adheres
to a specific set of circumstances.

The policy documents and templates provided on this website are intended for
general informational purposes only and should not be relied upon as legal advice or
as a substitute for legal advice. While every effort has been made to ensure that the
iInNformation provided in these documents is accurate and up-to-date, we make no
representations or warranties of any kind, express or implied, about the completeness,
accuracy, reliability, suitability, or availability with respect to the templates, or the
Information, products, services, or related graphics contained therein for any purpose.

By purchasing and downloading any of our templates, you acknowledge and agree
that you have read and understand this legal disclaimer and that you consent to its
terms. You acknowledge and agree that you use these templates at your own risk and
that we shall not be held responsible or liable for any damages, losses, or costs arising
from your use of any of our templates.

Furthermore, you agree that it is your responsibility to seek legal advice before relying
on any of the information provided in these templates or making any decisions based
on the templates.

We reserve the right to update or modify this legal disclaimer at any time without prior
notice. Your continued use of our templates following any such changes constitutes
your acceptance of the new legal disclaimer.



